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Creating/Login to a ConfTool account 
• Go to the ASCJ ConfTool login page: https://www.conftool.pro/ascj2027/ 

o To create your account, click Create account and submit contribution 
o If you are already registered, login with your username and password 

 

• If you are registering for the first time, you will be directed to the registration form 
o Please fill the mandatory fields in the Personal Information section 

 

https://www.conftool.pro/ascj2027/
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o Confirm the ASCJ Code of Conduct and check the “I confirm that I have 
read and understood the Code of Conduct” box 

o Confirm the Data Privacy Agreement and check the “I accept the data 
privacy agreement” box 

o Set your username and password 

 

o If you would like to directly submit a contribution, click Submit and Begin 
With the Submission of a Contribution 

o If you are just creating an account, click Create User Account Only, Submit 
Contribution Later 

• Once you finish your registration, you should be receiving emails from ASCJ 2027 
Organizing Committee regarding the creation of your account (if you don’t receive it 
in your inbox, please check your spam folder) 

• Please ensure you are able to receive emails from ASCJ 2027 Organizing 
Committee as we will send regular updates about your submissions and the 
conference in general 
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Understanding your Overview page 
• Once you are logged in, you will see your Overview page 

o Your Submissions: this menu is for submitting and managing your 
submissions 

o Show User Account Details: this menu is to access your ConfTool user 
profile 

o Edit User Account Details: this menu is to edit your ConfTool user profile 
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Submitting a contribution 
• To start a submission, please click Your Submissions / submit new contributions 

on your Overview page 
• You will be directed to the Submit Contribution page, which contains general 

instructions about each submission track that ASCJ has: Individual Paper, Organize 
Panel, and Roundtable 

• Select a submission track that fits your work 
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ASCJ Submission Tracks 
IMPORTANT: Always confirm the submission type before filling in the form! 

1. Individual Paper 

 

• STEP 1: Fill in all the necessary details about your contribution: 
o Author(s): full names, position/title, contact emails, aXiliations 

§ For Position/Title, please type in one of the categories provided: 
Professor, Post-Doctoral, PhD Student, Independent Scholar 

§ For AXiliations, type in the name of your university/organization in the 
fields provided, then type in the index numbers to the corresponding 
author(s) 

o Title of Contribution: your paper title 
o Abstract (max. 250 words): your paper abstract 
o Choose the appropriate Disciplines/Regions/Time Periods that represent 

your submission (this is to assist the Reviewing process) 
o Keywords (3–5 keywords) 
o If you need to let the conference organizer know about something (e.g. 

presentation schedule request), please fill in the Remark to the Conference 
Organizer box 
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• Once you are done, click Proceed and go to STEP 2 to confirm your contribution 
details; if everything is fine, click Save Submission 
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2. Organized Panel 

 

• STEP 1: Fill in all the necessary details about your contribution: 
o Title of Contribution: the title of your panel 
o Abstract (max. 250 words): your panel abstract 
o Choose the appropriate Disciplines/Regions/Time Periods that represent 

your submission (this is to assist the Reviewing process) 
o Keywords (3–5 keywords) 
o Chair’s Details (name, position/title, email, aXiliation) - required 
o Discussant (name, position/title, email, aXiliation) – if any 
o Presenters’ details, paper titles, and abstracts 
o If you need to let the conference organizer know about something (e.g. 

presentation schedule request), please fill in the Remark to the Conference 
Organizer box 

• Once you are done, click Proceed and go to STEP 2 to confirm your contribution 
details; if everything is fine, click Save Submission (same as Individual Papers) 
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Roundtable 

 

• STEP 1: Fill in all the necessary details about your contribution: 
o Title of Contribution: the title of your roundtable 
o Abstract (max. 350 words): your roundtable abstract 
o Choose the appropriate Disciplines/Regions/Time Periods that represent 

your submission (this is to assist the Reviewing process) 
o Keywords (3–5 keywords) 
o Chair’s Details (name, position/title, email, aXiliation) - required 
o Roundtable speakers’ details (names, position/title, emails, aXiliations) 
o If you need to let the conference organizer know about something (e.g. 

presentation schedule request), please fill in the Remark to the Conference 
Organizer box 

• Once you are done, click Proceed and go to STEP 2 to confirm your contribution 
details; if everything is fine, click Save Submission (same as Individual Papers) 
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Viewing your submissions 

 

• Once you submitted contributions, you can access your list of submissions by 
clicking Your Submissions from your Overview page 

• Each submission is assigned a unique submission number 
• On the right side, there several options available 

o Edit Contribution Details: use this feature if you want to edit the contents of 
your contribution (this is allowed within the submission period, which ends 
October 31, 2027) 

o Withdraw Submission: use this feature to withdraw your contribution from 
the conference 


